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I, INTRODUCTION 


No single bibliography of style manuals exists, nor has any attempt been made in the last decade 
to synthesize the sources which are useful to consult in the several subject fields.’ 


Four types of bibliographical style manuals, or brief style sheets, or handbooks of research 
have been issued for students and authors. First are the guides for students in the writing and 
documentation’ of research papers, theses, and doctoral dissertations prepared by colleges and 
universities, or professors in these institutions. Second are the manuals issued by university 
presses, publishing houses, and government agencies to aid authors in the preparation of manu- 
scripts for publication. The third type are the directions or guides issued by professional and 
learned societies separately, or in their serial publications, as standards of form for authors in 
submitting papers and citing sources, The fourth type are the manuals or guides prepared by in- 
dividuals in the interest of scholarly writing in a particular profession. 


It is impractical to study all the style manuals, style sheets, and directions used in scholarly 
documentation, Graduate students, authors, and librarians, however, may need to know what to 
consult in determining a bibliographical style recommended for literature citation, or where to find 
the standard or conventional form of reference in a specific subject field. The student of library 
science also needs to be introduced to the sources to use for problems in bibliographical methods. 
Both the author preparing the bibliographical reference and the librarian interpreting the literature 
citation for the reader must be able to find the meaning of abbreviated references. 


Abbreviations are widely used in acknowledging sources of information, particularly titles of 
periodicals which appear frequently in references. Authorities in the field adopt a brief cryptic form 
of reference to be consistent with literature citations in indexing and abstracting journals and to 
save space in documenting papers. The bibliographical reference may be difficult to decipher; 
frequently it is not intelligible to the uninitiated, especially when there is no key identifying the 
abbreviations, 


The style manual for authors, in some subject fields, contains comprehensive lists of abbrevia- 
tions. In other cases, reference is made in the manual to an authoritative source. Whenever sig- 
nificant information about accepted sources for abbreviations has been found it has been referred 
to in the present work. 


This paper is a survey of the most pertinent sources of information on bibliographical citation 
in each of three major subject fields, namely, humanities, social sciences, and sciences, and ina 
fourth area, bibliography and library science. Sources and variations in the style used by librar- 
ians are discussed separately because so-called “library” style has influenced bibliographical 
practice in many fields. 


In the search for guides and handbooks giving fundamentals of bibliographical and footnote refer- 
ences, a number of periodical titles were examined;° they are cited as examples only. A few serial 
titles are referred to when notes or conventions of documentation are provided within each issue or 


1 A work published some years ago giving authoritative sources for documentary practice and many illustrative examples of 
bibliographical forms in subject fields was compiled by George Louis Joughin, Basic Reference Forms; A Guide to Estab- 
lished Practice in Bibliography, Quotations, Footnotes and Thesis Format (New York: Crofts, 1941), Pp. 94. 

2 Documentation is defined in this paper as the bibliographical description of an authority consulted. It may be a published or 
unpublished source which has been referred to in the preparation of footnotes or bibliographies, or both. 

3 Periodical titles are grouped for the purposes of this paper in their respective subject fields, art, education, history, library 
science, etc. Ulrich’s Periodicals Directory was consulted for subject classification, and practices in libraries also deter- 
mined the subject category in some cases. 
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in a given issue for authors contributing research papers. No doubt, other journals in the field 
may contain similar information. It may be stated, incidentally though, that these directions to 
contributors on literature citations are usually of less importance than other sources included in 


this work. 


No attempt is made to give illustrative examples of literature citations in the various subject 
fields. This study is a selective guide to the sources to consult in finding accepted practices of 
documentation. It is expected that many students and librarians will wish to study one section 
only ~ the section which pertains to his field of interest. Each has been developed as an independent 
unit (with only incidental reference to other fields) and the footnote references for each section 
have therefore been separately numbered.” 


There have been some attempts at standardization in bibliographical practice by professional 
groups in the various subject fields, by university presses, by scholarly journals, and by interna- 
tional bodies. A brief summary of these trends is given in the final section, 


In addition to the bibliographical style manuals designed for use in particular subject fields, 
there are many general handbooks of style introducing principles and mechanics of research, ex- 
plaining the essential elements of a bibliographical entry, giving reasons for documentation, pre- 
senting the problems of citation, and including illustrative references for citing various types of 
publications, These guides have been widely adopted by colleges and universities for research 
papers and theses, and by many authors. A highly selective bibliography of general style manuals 
is given in the Appendix. 


Il, THE HUMANITIES 


Many writers in the humanities conform to the bibliographical practices recommended in 
A Manual of Style issued by the University of Chicago Press,’ Authors adopt this work as defini- 
tive and often refer to it as the “Standard,” the Chicago Manual of Style or the University of Chicago 
Manual, It presents principles in matters of style, gives examples of footnote forms and refer- 
ences in bibliographies, and notes problems in citing the classical or ancient works, 


Based on the uniform standards of style approved by the University of Chicago Press is A_ 
Manual for Writers of Dissertations prepared by Kate L. Turabian’ which also includes notes on 
classical and scriptural references. 


Another handbook of style, Appel’s Bibliographical Citation in the Social Sciences and Human-~ 


ities” may be a valuable source for bibliographical practice in the citation of the ancient classics 
and classicist writing for a special audience. 


One of the most noteworthy publications in the field of documentation is The MLA Style Sheet 
which was issued in 1951, Its significance lies in the fact that it was a cooperative enterprise 
among the editors of eighty-one professional journals and thirty-three university presses.’ 


Fifty journals’ and twenty-eight university presses® have officially approved the majority rules 


4 Whenever the term “hereafter cited” is used in footnotes it refers to the citation hereafter used in that section only. 

1 Chicago, University, Press, A Manual of Style (11th ed.; Chicago, 1949), pp. 137-153. Hereafter cited as the Chicago Manual 
of Style. 

2 Kate L. Turabian, A Manual for Writers of Dissertations (Chicago: University of Chicago Press, 1949), Pp. 61. 

3 as Appel, Bibliographical Citation in the Social Sciences and Humanities (3d ed.; Madison: University of Wisconsin Press, 
1949), Pp. 32. 

4 Modern Language Association of America, “The MLA Style Sheet,” comp. William Riley Parker, PMLA, LXVI (April, 1951), 

vi, 3-31. Reprinted in May, 1952, withrevised information. Hereafter cited as The MLA Style Sheet. 

Connon style for 50 journals” appeared in an advertisement in PMLA, LXVII (December, 1952). 

The MLA Style Sheet, p. 5. 
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for citing sources used in the preparation of learned articles and books. The instructions given in 
large type in The MLA Style Sheet give “majority practice or recommendation.” The remaining 
journals and university presses in the cooperative project have modified the majority practice; 
these exceptions are recorded in reduced type, after each entry involving them in the style sheet.’ 


This marks a trend toward a more uniform policy in documentation among the professional 
journals and university presses in a variety of fields. Although the style of reference is designed 
for the “scholar-editors and scholar-authors” in the modern languages and literatures, English 
and foreign, and in allied fields, folklore, linguistics, philology, and philosophy, some journals in 
the arts, education, history, bibliography, and library science fields have also conformed in docu- 
mentation and style. 


A. Language and Literature 


Some forty journals in the language and literature field have adopted The MLA Style Sheet;* 
an examination of leading journals indicates that they may contain Sg ae 28 5) notes and ex~ 
amples of bibliographical citation. Such examples are Modern Language Notes,’ Romanic Review,’° 
and American Literature. The first two follow the common style; the latter adopts modified prac- 
tices from the style sheet and advises authors to follow recommended practices in the Chicago 


Manual of Style, 


B. Archaeology 


American Journal of Archaeology adopts The MLA Style Sheet with modifications and has pre- 
pared “Notes for Contributors” and a list of abbreviations for standard reference works, scholarly 
periodicals, and learned society publications “which it is hoped may serve as the basis for uniform 
practice by American philological and archaeological journals.” Writers preparing papers for 
A.J.A. are also asked to conform to the abbreviations for ancient authors and their writings, and 
classical documents as given in the Oxford Classical Dictionary.” 


C. Folklore 


The following four journals, Midwest Folklore, New York Folklore Quarterly, Southern Folklore 
Quarterly, and Western Folklore conform to the common style in documentation as given in The 
MLA Style Sheet. Journal of American Folklore has adopted modifications, 


D. Fine Arts 


Five journals or annuals in the fine arts and allied fields have adopted The MLA Style Sheet,”” 


Art Bulletin, College Art Journal, Educational Theatre Journal, and Journal of Aesthetics and Art 


Criticism follow the common style; Theatre Annual is listed as following modified practice. Con- 
tributors to the Art Bulletin are provided, however, with specific directions for documenting 
papers and are referred to the Chicago Manual of Style “in cases of doubt as to form.”*° 


7 Ibid., p. 3. Majority practice or recommendation is referred to as “common style” in this paper; exceptions are referred 
to as modifications, or modified practices. 
8 Ibid., p. 4. 
9 Modern Language Notes, [“Notes.” ] Published inside front cover of each issue of Modern Language Notes. 
0 Columbia University, Department of Romance Languages, “Notes for Contributors.” Published at end of each February 
issue of Romanic Review. 
11 Modern Language Association of America, American Literature Group, [“Notes.” ] Published inside back cover of each 
issue of American Literature. 
12 Archaeological Institute of America, “Notes for Contributors,” American Journal of Archaeology, LIV (1950), 268-272. 
13 The Oxford Classical Dictionary (Oxford: Clarendon Press, 1950), pp. ix-xix. 
14 The MLA Style Sheet, p. 4. 
Pom nid ane Ok 
16 College Art Association of America, “Notes for Contributors.” Published at the end of each March issue of the Art 
Bulletin. 
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E. Philosoph 


The only journal in the field of philosophy to adopt the common style of The MLA Style Sheet is 
the Journal of the History of Ideas; modifications of the MLA bibliographical style are found in the 
Proceedings and in the Transactions of the American Philosophical Society.*” An examination of 
several leading journals failed to disclose further directions or guides to authors in this field. 


Il. THE SOCIAL SCIENCES 


The University of Chicago Manual of Style,’ adapted in Turabian’s Manual for Writers of Disser- 
tations,” or modifications of it, are the most generally accepted sources for bibliographical styles 
in the social sciences.° 


Appel’s Bibliographical Citation in the Social Sciences and Humanities* has also been widely used 
as a guide to standards in bibliographical reference forms, although it was prepared originally to 


aid authors whose works were published at the University of Wisconsin Press. “The manual departs 
very little from what has been recognized as good footnote form” and attempts “to work out a form 
that is both completely clear and adaptable to the great diversity of materials.”° Valuable informa- 
tion has been provided on devices for documenting explanatory matter in footnotes and the possibili- 
ties for combining footnote references. 


A. Specialized Materials 


Social scientists need to document unpublished sources, such as interviews, case records, field 
notes, personal correspondence, manuscripts, theses, films, filmstrips, radio talks, etc. The bibli- 
ographical style manuals do not agree on the style of reference nor the method of listing and class- 
ification of these items at the end of the research paper or printed work. The following selected 
list of sources discusses the documentation of such materials: Appel,° Campbell,’ Iowa State 
College,*® Joughin,® Kent, *° Parker,’* Turabian,” and Williams and Stevenson.** 


The publications of federal, state, municipal, foreign, and international bodies are another im- 
portant primary source in the social, economic, political science, law,'* and history’’ fields. Official 
government publications involve problems in form of entry as well as bibliographical description; 
many examples of citations to documents may be found in Peyton Hurt’s Bibliography and Footnotes.’® 


ee 


17 The MLA Style Sheet, p. 4. 
1 Chicago, University, Press, A Manual of Style (11th ed.; Chicago, 1949), pp. 137-153. Hereafter cited as the Chicago Manual 


of Style. 
Kate L. Turabian, A Manual for Writers of Dissertations (Chicago: University of Chicago Press, 1949), Pp. 61. 

3 Iowa, State College of Agriculture and Mechanic Arts, Ames, Graduate College, Manual on Thesis Writing (3d ed.; Ames, 
1951), p. 27; Cecil B. Williams and Allan H. Stevenson, A Research Manual for College Studies and Papers (Rev. ed.; New 
York: Harper, 1951), pp. 123-124. 

4 Livia Appel, Bibliographical Citation in the Social Sciences and Humanities (3d ed.; Madison: University of Wisconsin Press, 
1949), Pp. 32. 

5 Personal communication from Livia Appel, Supervisor of Publications, State Historical Society of Wisconsin, December 9, 
1952. 

6 Appel, Bibliographical Citation in the Social Sciences and Humanities, pp. 26-27. 

7 William Giles Campbell, A Form Book for Thesis Writing under the editorship of Ellwood P. Cubberley (Boston: Houghton 
Mifflin, 1939), pp. 31-33. 

8 Iowa, State College, Manual on Thesis Writing, pp. 22, 49. 

9 George Louis Joughin, Basic Reference Forms (New York: Crofts, 1941), pp. 79, 81. 

10 Sherman Kent, Writing History (New York: Crofts, 1946), pp. 75-77, et passim. 

11 Donald Dean Parker, Local History: How to Gather It, Write It, and Publish It (Rev. and ed. by Bertha E. Josephson; New 
York: Social Science Research Council, 1944), pp. 24-36, 139-140. 

12 Turabian, A Manual for Writers of Dissertations, pp. 28, 52. 

13 Williams and Stevenson, A Research Manual for College Studies and Papers, pp. 135-136, 139, 142, 146. 

14 For sources where bibliographical practices in law are found see supra p. 6. 

15 For sources where bibliographical practices in history are found see supra pp. 5-6. 


16 Peyton Hurt, Bibliography and Footnotes: A Style Manual for College and University Students. (Rev. and enl. by Mary L. 
Hurt Richmond; Berkeley: University of California Press, 1951), pp. 30-79, 90-109. 
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B; Education 


In the field of education citations to literature are for the most part based on the bibliographi- 
cal and footnote forms approved by the Department of Education, University of Chicago.'’ Educa- 
tional publications issued by the University of Chicago Press, such as the School Review, Elemen- 


tary School Journal, and Supplementary Educational Monographs are good sources for examples of 
this form of reference.® 


Alexander and Burke have prepared typical bibliographical entries to “conform in general to the 
requirements of the University of Chicago Press, the National Education Association, and some- 
what less to those of the United States Office of Education.” *® 


Two educational journals” ask contributors to conform to the standard system of bibliographical 
citations adopted by the American Psychological Association” and in other matters of style, the 
Chicago Manual of Style. Research Quarterly” provides a “Guide to Authors” in each issue and 
differentiates between footnotes for the purpose of acknowledgment, special explanation and 
supplementary information; and literature citations, Eight journals useful to educators adopt 
The MLA Style Sheet.”* One of these, Symposium, also specifies directions for contributors.™ 


C. History 


Two carefully documented works which discuss bibliographical method and give many examples 
of forms to follow in the field of history are Kent’s Writing History” and Parker’s Local History.” 
In both, emphasis is placed on the importance of giving detailed reference to unpublished manu- 
script material, papers in private collections, diaries, account books, interviews, letter-books, 
church records, tombstone inscriptions, pictures, museum specimens, etc., as well as published 
works, Bertha Josephson Seff*” is credited with having made suggestions on the citation of manu- 
script material in Kent’ and with writing chapters [X and X dealing with documentation problems 
in Parker.” 


Six journals in the field of history have adopted the common style for citation of sources in 
footnotes and bibliographies as given in The MLA Style Sheet, They are American Historical 


17 Bibliographical applications in education designed for presenting references for dissertations in the Department of Education, 
University of Chicago, are found in Turabian, A Manual for Writers of Dissertations, pp. 30-31, and the starred items, pp. 50-52. 

18 Carter V. Good, A. S. Barr, and Douglas E. Scates, The Methodology of Educational Research (New York: Appleton-Century, 
1941), p. 664. See particularly pp. 664-669 for examples of the Chicago style system. Current issues of the above periodicals 
were consulted for verification. 

19 Carter Alexander and Arvid J. Burke, How to Locate Educational Information and Data (3d ed., rev. and enl.; New York: 
Bureau of Publications, Teachers College, Columbia University, 1950), p. 145. See particularly pp. 145-150 for examples 
of literature citations. 

20 Harvard Educational Review, “Information for Contributors.” Published on inside cover of each issue of Harvard Educational 
Review; Society for Research in Child Development, “Information for Contributors and Subscribers.” Published on back 
cover of each issue of Child Development. : 

21 American Psychological Association, “Publication Manual,” Supplement to the Psychological Bulletin, XLIX (July, 1952), 
389-449. Se Pe aE Se Te 

_22 American Association for Health, Physical Education, and Recreation, “Guide to Authors.” Pp. 4. Published at end of each 
issue in Research Quarterly. 

23 Modern Language Association of America, “The MLA Style Sheet,” comp. William Riley Parker, PMLA, LXVI (April, 1951), 4. 
French Review, German Quarterly, Hispania, Italica, Quarterly Journal of Speech, and Symposium have adopted the common 
style; College English and English Journal have modified it. Hereafter cited as The MLA Style Sheet. 

24 Syracuse University, Department of Romance Languages, “Guide for Contributors to Symposium.” Pp. 2. Printed in first 
number of each volume of Symposium. 

25 Kent, Writing History, pp. 70-84, 94-97. 

26 Parker, Local History, pp. 131-141. 

27 Personal communication from Bertha Josephson Seff, November 20, 1952. Mrs. Seff is preparing “A Handbook for Historical 
Writing” [ tentative title ] which she hopes to have completed by the end of 1953 or in 1954. 


28 Kent, Writing History, p. 76, n. 5. 
29 Parker, Local History, p. vii. Mrs. Seff also wrote the latter half of chapter III, and chapter VI. 
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Review, American Slavic and East European Review, Bulletin Bulletin of the Friends Historical Association, 
New York History, Pennsylvania History, and Speculum. Twc Two others, American Anthropologist and 


Isis have accepted the style with some modifications. 


Specific regulations have been prepared for contributors to the Journal of Modern History,” 
published by the University of Chicago Press in cooperation with the Modern European History 
Section of the American Historical Association. These modify and supplement the typographical 
rules of the Chicago Manual of Style and include citations for public documents, United States and 
foreign, and directions for transliteration of titles. 


Bibliographical practices of the American Historical Association and the Mississippi Valley 
Historical Association are recognized as authoritative according to Hockett who has used their 
publications as models for his examples of citation. * The historian will find consistent and care- 
ful documentation in both Writings on American History, and American Historical Review, official 
publications of the American Historical Association. The Mississippi ssissippi Valley Historical R Historical Review 
contains many examples of citations to published or printed works, unpublished manuscripts, and 
other archival material. The latter does “not have a formal style sheet for documentation except 
that which members of the editorial staff keep in their minds.” 


D. Law 


The pioneer citation manual in law, sometimes referred to as the “Blue-book,” is A Uniform 
System of Citation published conjointly by the law reviews of Columbia, Harvard, the University 
of Pennsylvania, and Yale.” Citations for case reports, statutes, treatises, services, government 
publications, etc. are provided in a handy compact form. It is also a source for a list of legal 
abbreviations. 


A more comprehensive guide to legal citations was prepared by M. O. Price, librarian of the 
Columbia University Law Library. In addition to giving many examples of preferred forms of 
citation, the author explains nature and historical background of the publications cited, and em- 
phasizes the importance of giving sufficient bibliographical description to make a citation in- 
telligible.°> Examples of legal references are also given in the general style manuals, in Hurt 
and in Turabian.*° 


Hicks*’ has compiled an extensive list of Anglo-American legal] abbreviations, and Bouvier 
provides a list of shortened forms used in legal citations under the word abbreviation in his 
Law Dictionary.”* 


30 The MLA Style Sheet, p. 4; William R. Parker, Executive Secretary, The Modern Language Association of America, stated 
in a personal communication, January 12, 1953, that the Bulletin of the Friends Historical Association [not listed in The 
MLA Style Sheet | was “the fiftieth journal adopting the ‘common style.’” 

31 Inside the cover of the Journal of Modern History, March, 1953, authors are requested to follow “Suggestions to C ontributors,” 
Journal of Modern History, XV (March, 1943), 93-96. 

32 Homer Carey Hockett, Introduction to Research in American History (2d ed., with corrections and appendix; New York: 
Macmillan, 1948), p. 116. See particularly pp. 10-23, 116-130 for footnote and bibliographical references. 

33 Personal communication from W. H. Stephenson, Managing Editor, Mississippi Valley Historical Review, December 19, 1952. 
He also wrote, “The footnoting forms...are essentially those ...for the Louisiana State University Press.” Louisiana State 
University Press has prepared “Instructions to Authors.” Pp. 18. (Processed) 

34 A Uniform System of Citation (8th rev. ed.; Cambridge, Massachusetts: Harvard Law Review Association, 1949), Pp. 84. 

35 M. O. Price, A Practical Manual of Standard Legal Citations (New York: Oceana Publications, 1950), Pp. 106. 

36 Hurt, Bibliography and Footnotes, pp. 103-109; Turabian, A Manual for Writers of Dissertations, pp. 28-29. 

37 Frederick C. Hicks, Materials and Methods of Legal Research (3d rev. ed.; Rochester, New York: Lawyers Co-operative 
Publishing Company, 1942), pp. 571-651. 

38 John Bouvier, Bouvier’s Law Dictionary and Concise Encyclopedia (3d revision, being the 8th ed. by Francis Rawle; Kansas 
City, Missouri: Vernon Law Book Company, 1914), I, 17-85. 
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IV. THE SCIENCES 


Bibliographical practices in the various pure and applied sciences vary considerably, and there 
is little agreement even in different branches of the same field. Trelease has “noted, however, that 
there is a modern trend toward simplification and away from the use of small capitals, italics, and 
superscript and black-faced numerals, all of which make extra work for author, typist, editor, and 
printer.”’ His advice is to conform to the exact style employed by the journal in which the paper 
is to be published.” 


In conforming to the conventional style in acknowledging sources of documentation, scientists 
adopt abbreviated citations in their research papers, probably more extensively than authors in 
any other subject field. Fortunately there are two widely used standard lists of abbreviated ref- 
erences in science,” and these must be consulted for conventional practices. Basic as a list of 
abbreviated titles of journals in chemistry, but also accepted in the physical and technical sciences, 
is “A List of Periodicals Abstracted” found in Chemical Abstracts. 


[ These] authorized abbreviations were adopted years ago as an international standard for 
chemistry by the International Union of Pure and Applied Chemistry. In the present re- 
vision of the List a few abbreviations have been altered to conform with recommendations 
made by the International Federation of the National Standardizing Associations, as sug- 
gested by UNESCO, and some other alterations have been made at the request of the Amer- 
ican Institute of Physics." 


In the natural sciences an important source for identification of journal titles is the World List 
of Scientific Periodicals,” compiled from the holdings of 247 British libraries but including all 
known periodicals in this field, published between 1900 and 1950. These abbreviations are based 
on the general and special rules of the code adopted by the International Institute of Intellectual 


Cooperation of the League of Nations in 1930, supplemented in 1932.° 


Another gap has been bridged in the identification of abbreviated bibliographical references and 
that is the list of German and French abbreviations compiled by Johanna Allerding,’ Librarian, 
Engineering Library, University of California, Los Angeles. Her compilation of abbreviations and 
terms in periodical terminology complements Orne’s terms in book catalogs found in The Language 


of the Foreign Book Trade. 


A. Agriculture 


In agriculture the most significant style manual is the one prepared by the U. S. Department of 
Agriculture.’ Its arrangement is distinctive, for all topics presented are listed in alphabetical 
arrangement so that basic rules as well as examples of bibliographical styles can be found easily 
under their appropriate subjects. The Department of Agriculture has also prepared a detailed list 


1 Sam F. Trelease, The Scientific Paper, How to Prepare It, How to Write It; A Handbook for Students and Research Workers 

in All Branches of Science (2d ed.; Baltimore: Williams & Wilkins, 1951), p. 82. 

Ibid. 

Other sources for abbreviated references are cited under their respective subjects. 

American Chemical Society, “A List of Periodicals Abstracted,” Chemical Abstracts, XLV (December 25, 1951), i. 

World List of Scientific Periodicals Published in the Years 1900-1950, ed. William Allan Smith, Francis Lawrence Kent, 

assisted by George Burder Stratton (3d ed.; New York: Academic Press, 1952), Pp. 1058. See particularly pp. ix, xiii for 

information on the listing of abbreviations. 

6 International Institute of Intellectual Co-operation, Code International d’Abreviations des Titres de Périodiques (Paris, 1930), 
Pp. 12, and Supplément (Paris, 1932), Pp. 18. 

7 Johanna E. Allerding, “German and French Abbreviations and Terms Used in Serial Publications and in Bibliographical 
Citations,” Special Libraries, XLII (November, 1952), 358-363. 

8 Jerrold Orne, The Language of the Foreign Book Trade: Abbreviations, Terms, and Phrases (Chicago: American Library 
Association, 1949), Pp. 88. 

9 U.S. Department of Agriculture, Library, Bibliographic Style: A Manual for Use in the Division of Bibliography of the Library 
prepared under the direction of Margaret S. Bryant (“Bibliographical Bulletin, no. 16”; Washington: U.S. Government Print- 
ing Office, 1951), Pp. 30. 
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of abbreviations of the titles of publications used in literature citations and bibliographies that is 
widely used in agriculture and in the biological sciences.”° 


Another source for identification of abbreviated words found in serial titles in the bibliographies 
issued by the Department of Agriculture Library is its List of Serials Currently Received. : 


B. Biological Sciences 


The American Institute of Biological Sciences, established in 1948, is a voluntary association of 
professional societies, and commercial and industrial groups having a common interest in the life 
sciences. The lack of uniformity in literature citations was a common problem in the various 
groups and led to the appointment of an A.I.B.S. Publications Committee, A. J. Riker, chairman, 
which made a study of how biologists like literature citations.'? TheCommittee sought the opinion 
of,editors and librarians before issuing a style sheet of examples and general principles of citing 
books and periodical articles, the publications of societies and institutions, patents, abstracts, etc.** 
Riker reports that he has “no idea how many of the biological journals are adopting our suggestions 
about citations for literature. In a good many cases, these suggestions are very close to the prac- 
tices already employed, so actual adoption may be difficult to detect.” * 


Another significant manual of style is The Wistar Institute Style Brief'’ which has always been 
regarded as establishing a guide for authors in biological research. It is now out of print, but the 
Wistar Institute has “since published a brochure entitled A Guide for Authors,’© which supplements 
the Brief and incorporates new adaptations which resulted from periodic, combined editorial board 
meetings.”’” The Wistar Institute publishes outstanding journals in the fields of anatomy, anthropol- 
ogy, biology, morphology, neurology, nutrition, physiology, and zoology, and these follow a common 
pattern of bibliography and footnote reference set by the Institute. 


Iowa State College also recommends as standard the reference forms used in Biological Abstracts 
and the Bibliography of Agriculture prepared by the U. S. Department of Agriculture Library. 


In Bacteriology, the Society of American Bacteriologists provides directions to authors who 
write for Bacteriological Reviews’ and the Journal of Bacteriology.” For abbreviations of journal 
names the scientist is referred to the system used in Chemical Abstracts.”* 


C. Botany 
Botanical writers and publishers of botanical matter are still dependent on citation rules adopted 


10 U.S. Department of Agriculture, Abbreviations Used in the Department of Agriculture for Titles of Publications, by Carolyn 
Whitlock (“Miscellaneous Publication 337”; Washington: [ U.S. Government Printing Office] , 1939), Pp. 278. 


11 U.S. Department of Agriculture, Library, List of Serials Currently Received in the Library, November 1, 1949, comp. 
Katharine Jacobs (“Bibliographical Bulletin, no. 12”; Washington: U.S. Government Printing Office, 1950), pp. 331-349. 
Abbreviations used in the Bibliography of Agriculture conform to those in this bulletin. 

12 American Institute of Biological Sciences, “Literature Citations: How Biologists Like Them,” ed. A. J. Riker, A.I.B.S. 
Bulletin, I (January, 1952), 18-19. 

13 American Institute of Biological Sciences, “Preparing Literature Citations,” ed. A. J. Riker, A.I.B.S. Bulletin, II (April, 
1952), 21-23. 

14 Personal communication, A. J. Riker, Professor of Plant Pathology, University of Wisconsin, College of Agriculture, 
December 12, 1952. 

15 Wistar Institute of Anatomy and Biviogy, Philadelphia, Style Brief (Philadelphia, 1934), Pp. 169. 

16 Wistar Institute of Anatomy and Biology, Philadelphia, A Guide for Authors: The Wistar Institute Journals ([ Philadelphia, 
n.d.]), Pp. 8. See particularly pp. 2-3, paragraphs 10-13 for information on literature cited. 

17 Personal communication, James S. Ream, Supervisor of Publications, The Wistar Institute of Anatomy and Biology, 
December 30, 1952. 

18 Iowa State College of Agriculture and Mechanic Arts, Ames, Graduate College, Manual on Thesis Writing (3d ed.; Ames, 
1951), p. 26. 

19 Society of American Bacteriologists, “Note to Contributors.” Published in each issue of Bacteriological Reviews. 

20 Society of American Bacteriologists, “Instructions to Authors.” Published in preliminary pages of each issue of Journal of 
Bacteriology. 

21 American Chemical Society, “A List of Periodicals Abstracted,” Chemical Abstracts, XLV (December 25, 1951), i-cclyv. 
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at the Botanical Congress assembled at Madison, Wisconsin in 18932" These rules, called the 
Madison rules, were summarized by Schwarten and Rickett in a paragraph preceding their com- 
pilation of “Abbreviations of Periodicals Cited in the Index to American Botanical Literature.”” 
Supplementing this basic list of abbreviations, contributors to the Torrey Botanical Club Bulletin 
are advised to conform to recent usage of the Bulletin in style and references to literature and 
to adopt the forms and abbreviations found in current issues of the “Index to American Botanical 
Literature.””° 


The Botanical Society of America asks its contributors to the American Journal of Botany to 
follow the style, especially in literature citation, that is used in recent issues of the Journal.” 


D. Medicine 


The American Medical Association wields considerable influence in setting the style of biblio- 
graphical references in medicine and asks authors to conform to the style of the Quarterly Cumu- 
lative Index Medicus,’ published by the A.M.A., in citing footnotes and bibliographies. “In general, 
the style outlined in the book Medical Writing, second edition, by Morris Fishbein”® is the same as 
for the Quarterly Cumulative Index Medicus,” according to the editor of the A.M.A. Journal.*° 
Authors are advised to abbreviate periodical titles according to the forms given in the Q.C.I.M. 
or write them correctly in full. 


There are several sources useful for identification of abbreviations in medical literature cita- 
tions. 


The Index-Catalogue of the Library of the Surgeon-Ceneral’s Office” is used asa guide for 
abbreviations not given in the Q.C.I.M. and also, more in the past than the present, as a 
guide in the form of citation. The World List of Scientific Periodicals is commonly used as 
a source of abbreviations of periodicals outside the field of medicine. 


J. F. Fulton prepared an article gn medical literature citations a number of years ago,™ and 
A Guide for Authors, prepared for the editors of medical journals published by the Wistar Institute, 
also gives examples of reference forms.” 


The American Psychosomatic Society advises following the form of the Q.C.1.M.,"" as does the 


United States Armed Forces Medical Journal. °” 


22 Madison Botanical Congress (1893), “Rules for Citation,” prepared by the Madison Botanical Congress and Section G, 
A.A.A.S., Torrey Botanical Club, Bulletin, XXII (March 27, 1895), 130-132. 

23 Lazella Schwarten and H. W. Rickett (comp.), “Abbreviations of Periodicals Cited in the Index to American Botanical Liter- 
ature,” Torrey Botanical Club, Bulletin, LXXIV (July, 1947), 348-356. 

24 Torrey Botanical Club, “Instructions for Contributors.” Published on the back cover of each issue of its Bulletin. 

25 Lazella Schwarten (comp.), “Index to American Botanical Literature,” with the collaboration of the editors of the Taxonomic 
Index. Published in each issue of the Torrey Botanical Club Bulletin. 

26 Botanical Society of America, “Notes for Contributors to the American Journal of Botany.” Published on the back cover of 
each issue of the American Journal of Botany. 

27 Quarterly Cumulative Index Medicus, Vol. 1, 1927- (Chicago: American Medical Association, 1927- ) Hereafter cited as 
Q.C.1.M. 

28 American Medical Association, “[Notes to] Contributors.” Published in each issue of its Journal. 

29 Morris Fishbein and Jewel F. Whelan, Medical Writing, The Technic and the Art (2d ed.; Philadelphia: Blakiston, 1950), 
pp. 122-131. 

30 Personal communication, Austin Smith, M.D., Editor, The Journal of the American Medical Association, December 30, 1952. 

31 Fishbein and Whelan, Medical Writing, p. 127. 

32 U.S. Armed Forces Medical Library, Index Catalogue of the Surgeon-General’s Office. United States Army. Authors and 
Subjects (Series 1-4; Washington: U.S. Government Printing Office, 1880- ) 

33 Personal communication, Charles C. Colby, Reference Librarian, Boston Medical Library, December 8, 1952. 

34 J. F. Fulton, “The Principles of Bibliographical ‘Citation: An Informal Discourse Addressed to Writers of Scientific Papers,” 
Medical Library Association Bulletin, n.s., XXII (April, 1934), 183-197. 

35 Wistar Institute, Philadelphia, A Guide for Authors, pp. 2-3. 

36 American Psychosomatic Society, “General Information.” Published inside cover of each issue of Psychosomatic Medicine. 

37 United States Armed Forces Medical Journal, “Notice to Contributors.” Published in preliminary pages of each issue of 
United States Armed Forces Medical Journal. 
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E. Psychology 


Writers in the field of psychology are well supplied by directions to follow in preparing manu- 
scripts for publication and documenting references in footnotes and bibliographies. 


The most recently published style manual and also one of the most comprehensive was prepared 
by the American Psychological Association for the use of authors who write for the scientific and pro- 
fessional journals of A.P.A.*° “The APA publications use the abbreviations of journal titles that 
appear in the World List of Scientific Periodicals.”*” The form is highly recommended to graduate 
students who may later write for the various journals. The A.P.A. style has been adopted by some 


independent journals, e.g., Journal of Clinical Psychology*” and Journal of Personality.” 


The Journal Press, edited by Carl Murchison in Provincetown, Massachusetts, includes direc- 
tions on the “Preparation of Manuscripts for the Journal Press” on the back cover of its journals, * 
Psychoanalytic Quarterly, which is also a carefully documented independent professional journal, 
merely asks contributors to conform in footnotes and bibliographies to the style used in the Quar- 


terly.° One periodical, the American Journal of Psychology, adopts The MLA Style Sheet with 
modifications.** 


F, Chemistr 


The chief authority for setting a bibliographical style in chemistry is the American Chemical 
Society. It provides information to authors of papers regarding references, abbreviations, etc. in 
its Journal*’ and in Chemical Reviews.*° Scientists in other fields have generally adopted the 
abbreviations for technical journals given in “A List of Periodicals Abstracted” which is revised 
every five years and published in Chemical Abstracts.” 


Two guides to the literature of chemistry also give examples of references to books, period- 
icals, institutional publications, and patents, and more fully explain chemical literature citations, *® 


Both the Journal of Organic Chemistry” and the Journal of Physical Chemistry” provide notes 
to guide authors in citing book and periodical literature references, and direct them to conform 


to the nomenclature used in Chemical Abstracts for abbreviating journal names. The American 
Society of Biclogical Chemists provides similar instructions in each issue of the Journal of. Bio- 


logical Chemistry.” 


38 crAeice Psychological Association, “Publication Manual.” Supplement to the Psychological Bulletin, XLIX (July, 1952), 
89-449. 

39 Ibid., p. 435. 

40 Journal of Clinical Psychology, “General Information.” Published in preliminary pages of each issue of Journal of Clinical 
Psychology. 

41 Journal of Personality, [“Notes.” ] Published inside front cover of each issue of Journal of Personality. 

42 The following periodicals published by the Journal Press were examined: Genetic Psychology Monographs, Journal of Gen- 
eral Psychology, Journal of Genetic Psychology, Journal of Psychology, and Journal of Social Psychology. 

43 Psychoanalytic Quarterly, [“Notes.”] Published inside back cover of each issue of Psychoanalytic Quarterly. 

44 Modern Language Association of America, “The MLA Style Sheet,” comp. William Riley Parker, PMLA, LXVI (April, 1951), 
4; Directions to contributors requesting them to follow the method of citation employed by the Journal are published inside 
the front cover of each issue of American Jourral of Psychology. 

45 isan) Chemical Society, “Notice to Authors of Papers re: References, Abbreviations, etc.” Journal, LXXIII (February 

; Laie 

46 American Chemical Society, “Suggestions to Authors of Review Articles,” Chemical Reviews, XLVII (February, 1951), 1-5. 

47 American Chemical Society, “A List of Periodicals Abstracted,” Chemical Abstracts, XLV (December 25, 1951), i-cclv. 
For additional information see supra p. 7. ee aera hh 

48 E. J. Crane and Austin M. Patterson, A Guide to the Literature of Chemistry (New York: Wiley, 1927), pp. 220-221; M. G. 
Mellon, Chemical Publications (2d ed.; New York: McGraw-Hill, 1940), p. 92. 

49 Journal of Organic Chemistry, “Notice to Authors.” Published in preliminary pages of each issue of the Journal of Organic 
Chemistry. 

50 Journal of Physical Chemistry, “Notes.” Published inside front cover of each issue of the Journal of Physical Chemistry. 

51 American Society of Biological Chemists, “Instructions to Authors.” Published in preliminary pages of each issue of the 


Journal of Biological Chemistry. 
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G. Physics 


Literature citations in physics approach a uniform pattern because of the initiative taken by the 
American Institute of Physics, a federation of the leading societies in the field, also providing in- 
_ dividual membership. It functions as a single operating agency to advance the science of physics 
and publishes essentially all the research journals devoted to physics in the United States. To 
assist authors in the preparation of scientific articles, the A.I.P. has issued a style manual which 
includes examples of bibliographical style for references cited in text and tables, and a list of 
physics journals in their accepted abbreviations.°? The American Institute of Physics has also 
adopted the same “journal-name abbreviations and forms for use in its journals in the field of 
physics” as are given in Chemical Abstracts.** 


H. Engineering 


The leading professional organizations in engineering supply authors with directions for docu- 
mentation practices in the various specialized fields by issuing style manuals and guides, or in- 
cluding directions in their official publications. 


The American Institute of Chemical Engineers recommends following the standard form of lit- 
erature reference given in Chemical Abstracts and cites examples. Typical bibliographical ref- 
erences have been prepared by the American Institute of Electrical Engineers in its Information 
for Authors.** The American Society for Testing Materials has issued a Manual for Authors of 
ASTM Papers, °° One of the most important technical journals in the world is the Transactions of 
the American Society of Mechanical Engineers. In order to conform toa high standard in biblio- 
graphical detail of literature citation the Society has issued An ASME Paper® "with directions for 
references to literature cited in footnotes and bibliographies, and also included information for 
authors on the back cover of its Transactions»* The American Water Works Association dis- 
cusses in considerable detail problems in setting up tables and citing literature with directions, 
as well as, sample references for different types of material and standard journal abbreviations.”® 
Franklin Institute gives directions in its Journal.” Reference citations for journal articles and 
single publications are recommended for authors preparing papers for publication in Illuminating 
Engineering;” by the Institute of the Aeronautical Sciences in its Journal; and by the Institute of 
Radio Engineers in its Proceedings. ° 


52 American Institute of Physics, Style Manual for Guidance in the Preparation of Papers for Journals Published by the Ameri- 
can Institute of Physics (New York, 1951), Pp. 28. See particularly pp. 5, 14-18. 


53 The American Institute of Physics recommended certain changes in the list of authorized abbreviations which were adopted 
in the latest revision of the American Chemical Society, “A List of Periodicals Abstracted,” Chemical Abstracts, XLV 
(December 25, 1951), i. 

54 American Institute of Chemical Engineers, Guide to Authors (2d ed.; New York, 1949), Pp. 8. See particularly p. 3 for 
literature citations. 

55 American Institute of Electrical Engineers, Information for Authors: Preparation of Manuscripts and Presentation of 
Papers (New York, 1948), Pp. 48. See particularly pp. 8-9 for references to literature. 

56 American Society for Testing Materials, Manual for Authors of ASTM Papers (Philadelphia, 1952?),Pp.22. See particularly 
pp. 17-18 for footnotes and references. 

57 American Society of Mechanical Engineers, An ASME Paper: Its Preparation, Submission and Publication, and Bree ne Oe 
(“ASME Manual MS-4”; New York, 1951), Pp. 24. 

58 American Society of Mechanical Engineers, “[ Directions re] Bibliography.” Published on back cover of each issue of its 
Transactions. 

59 American Water Works Association, “A Style Manual for Journal Authors,” Journal, XXXIX (May, 1947), 473-488. 

60 Franklin Institute, Philadelphia, “Suggestions to Authors of Papers for the Journal of the Franklin Institute.” Published in 
the back of some of the recent issues of its Journal. 

61 Illuminating Engineering, “A Guide to Authors: Information for Authors on Preparation of Papers for Publication,” Ilumi- 
nating Engineering, XLI (September, 1946), 648-653. 

62 Institute of the Aeronautical Sciences, “Suggestions for Contributors to the Publications of the Institute of the Aeronautical 
Sciences.” Published on back cover of each issue of its Journal. 

63 Institute of Radio Engineers, “Preparation and Publication of I.R.E. Papers”[ prepared |by Helen M. Stote, I.R.E. Proceed- 
ings, XXXIV (January, 1946), 5W-9W. See particularly p. 6W for information on footnote references. 
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I. Geology 


The U. S. Geological Survey’s Suggestions to Authors gives basic information for setting up 
tables, using quotations, and preparing citations.” Geologists prefer to follow the manual today, 
even though it was published some years ago. This is a source, too, for an extensive list of abbre- 
viations for journals in the field. 


Examination of the American Journal of Science,” the Journal of Paleontology,’ and the Jour- 
nal of Geology*’ revealed that authors submitting manuscripts to these publications should not only 
follow the recommendations in Suggestions to Authors, prepared by the U. S. Geological Survey, 
but should also consult the journals themselves for additional instructions. 


V. BIBLIOGRAPHY AND LIBRARY SCIENCE 


No one standard bibliographical style of literature citation has been adopted by librarians. Docu- 
mentation practices are not at all uniform for citing lists of recommended books, sources consulted 
in a bibliography at the end of a paper, or in footnotes distributed throughout an article or book. 
Various authorities must be examined to determine bibliographical description recommended in 
style manuals and the reference forms used by the chief publishers of professional library liter- 
ature and the leading journals in the field. 


The style of the University of Chicago Press* appears to be basic in the more scholarly works, 
This bibliographical style, also described in Turabian,’ is best illustrated in the documentation of 
Library Quarterly, a journal founded by the University of Chicago Graduate Library School in 1931. 
Librarians have also used modifications in some of the detail of the Chicago Manual of Style as 
found in Appel, * Campbell,* and Hurt,’ which are general style manuals used in other fields. 


Rules in cataloging have influenced many librarians and library school teachers to adopt the so 
called “library” style of entry and bibliographical description in footnotes and lists of references. 
Revisions of the cataloging rules for both entry and description were made in 1949 when the A.L.A. 


Cataloging Rules for Author and Title Entries’ and the Library of Congress Rules for Descriptive 
Cataloging’ were published. Examples of this form of entry and bibliographical description will be 


found in A Catalog of Books Represented by Library of Congress Printed Cards® and the most recent 


revisions in the Library of Congress Author Catalog. 


64 U.S. Geological Survey, Suggestions to Authors of Papers Submitted for Publication by the United States Geological Survey 
with Directions to Typists. By George McLane Wood (4th ed. rev. and enl. by Bernard H. Lane; Washington: U.S. Govern- 
ment Printing Office, 1935), Pp. 126. Frequently cited in the field as Lane, 1935, and as Wood and Lane, 1935. See partic- 
ularly pp. 15-30. 

65 American Journal of Science, “Instructions to Contributors.” Published inside front cover of each issue of American Journal 
of Science. 

66 A. Scott Warthin, Jr. and J. Marvin Weller, “Style, Form and Procedure for the Journal of Paleontology,” Journal of 
Paleontology, XXV (September, 1951), 709-712. 

67 Journal of Geology, “Suggestion to Contributors.” Published in preliminary pages of each issue of Journal of Geology. 

1 Chicago, University, Press, A Manual of Style (11th ed.; Chicago, 1949), Pp. 498. Hereafter cited as the Chicago Manual of 
Style. 

2 Kate L. Turabian, A Manual for Writers of Dissertations (Chicago: University of Chicago Press, 1949), Pp. v1. 

3 Livia Appel, Bibliographical Citation in the Social Sciences and Humanities (3d ed.; Madison: University of Wisconsin Press, 
1949), Pp. 32. 

4 William Giles Campbell, A Form Book for Thesis Writing under the editorship of Ellwood P. Cubberley (Boston: Houghton 
Mifflin, 1939), Pp. 121. 

5 Peyton Hurt, Bibliography and Footnotes: A Style Manual for College and University Students (Rev. and enl. by Mary L. 
Hurt Richmond; Berkeley: University of California Press, 1951), Pp. 167. 

6 American Library Association, Division of Cataloging and Classification, A.L.A. Cataloging Rules for Author and Title 
Entries (2d ed. Edited by Clara Beetle; Chicago, 1949), Pp. 265. 

7 U.S. Library of Congress, Descriptive Cataloging Division, Rules for Descriptive Cataloging in the Library of Congress 
(Washington: [ U.S. Government Printing Office], 1949), Pp. 141. 

8 U.S. Library of Congress, A Catalog of Books Represented by Library of Congress Printed Cards. Issued to July 30, 1942 
(167 vols.; Ann Arbor, Michigan: Edwards, 1942-1946), and Supplements. 


9 U.S. Library of Congress, Author Catalog: A Cumulative List of Works Represented by Library of Congress Printed Cards, 
1948- (Washington: Government Printing Office, 1949- ) 
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The American Library Association, the national professional society for librarians, imposes 
no standard system of bibliographical style on authors who write for its publications. There is 
no uniformity in documentation practices, and librarians who turn to A.L.A. publications for 
guidance in preparing bibliographical references should be aware that some five or six different 
styles of literature reference are accepted by the Publishing Department. 


“A.L.A. does not have a printed style manual or set of rules. In general we follow the Univer- 
sity of Chicago Manual of Style,”*° Authors preparing “the average manuscript (one containing 
text plus some bibliographies and footnotes)” are usually sent copies of mimeographed style sheets 
giving examples of forms to follow, and are referred to the Chicago Manual of Style.'? However, 
details of punctuation and abbreviation in the forms of reference for citing bibliographies and foot- 
notes were found to vary widely when a comparison was made by the author of examples as given 
in the A.L.A. style sheets with those in the Chicago Manual of Style. 


When authors, preparing manuscripts for publication by the American Library Association, 
give complete bibliographical information for a work and do not use the A.L.A. style of reference, 
editors in the Publishing Department “take the practical approach and make the author’s style 
consistent.” A.L.A. also accepts the Library of Congress bibliographical style of reference, 
especially in the compilation of bibliographies, in which L.C. card copy has been followed by an 
author. In other cases the department works “with an author to set up a style that will best achieve 
the book’s purpose.” Pauline Love also observes “A.L.A. authors to be markedly influenced by 
cataloging practices.”*® 


One of the divisions of A.L.A., the Association of College and Reference Libraries, follows the 
bibliographical form of the Chicago Manual of Style in the literature citations in its official organ, 
College and Research Libraries, According to the editor of this journal, “It is the same type of 
citation used in the A.L.A. Bulletin and other A.L.A. publications ... I generally tell my writers 
that they should examine a copy of C & RL for style.” 


The Journal of Cataloging and Classification, official publication of the A.L.A. Division of 
Cataloging and Classification, states that 


Bibliographies should be prepared in the style used in Library Literature; abbreviations 
of journal titles should correspond to those in that publication. 


The University of Chicago Manual of Style will be used in editing manuscripts for 
printing .!5 


Special librarians look forward to the publication of two style manuals, one for the published 
works of Special Libraries Association and the other for its official journal, Special Libraries, 


Lucille Jackson announces the third draft of a Manual for Authors of Special Libraries Asso- 
ciation Publications to guide authors, editors, and compilers of books and pamphlets published 
by S.L.A. In regard to bibliographical form she writes, “We have not been firm in attempting 


10 Personal communication from Pauline J. Love, Chief, Publishing Department, American Library Association, November 
13, 1952. 

11 American Library Association, “Footnote Style Sheet for American Library Association Publications” ([Chicago, n.d.]), 
Pp. 2. (Processed); American Library Association, “Bibliographic Style Sheet for American Library Association Publica- 
tions” ([Chicago, n.d.]), Pp. 2. (Processed) 

12 Personal communication previously cited. 

13 Personal communication previously cited. 

14 Personal communication from Maurice F. Tauber, Editor, College and Research Libraries, February 20, 1953. 

15 American Library Association, Division of Cataloging and Classification, “Notes for Contributors.” Published inside front 
cover of each issue of Journal of Cataloging and Classification. 
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to achieve uniformity in all publications because it must be recognized that there is no one form 
that is correct.”’° Quoting from the manual, “All reference citations must be uniform and follow 
a style that is in common use by major publications in the subject field. Abbreviations, including 
titles of journals must be in accord with standard practice.”’’ There is no explanation of what is 
“common use” or “standard practice.” 


Within the past year a centralized editorial office has been established for the journal, Special 
Libraries. The editor, Dora Richman, is in the process of developing a style manual and during 
the past year problems on matters of style have been handled in one of the following ways: 


(1) checking through back issues of our publication (which usually turns up a number of 
choices — since there has been no Special Libraries style manual previously); (2) checking 
through such existing style manuals as those put out by the University of Chicago, The 
New York Times, McGraw-Hill Publishing Company, etc.; (3) and, finally (and most often), 
noting the problem for future examination and comparison to determine the treatment most 


: : ; ' 18 
advantageous for use in Special Libraries. 


In matters of bibliographical style of literature citation many librarians have also been in- 
fluenced by the form of entry and description found in H. W. Wilson Company’s periodical index- 
ing services, the Standard Catalog series, and the Cumulative Book Index. Unfortunately, however, 
the “Wilson system” of citation is not uniform. “The Wilson Company uses the ‘library’ style in 
its book and periodical indexing services and in the publications of the Standard Catalog series. At 
present, only the Standard Catalog series conforms to the new A.L.A. and L.C. rules.’ 


For those librarians who look to H. W. Wilson Company as an authoritative source in biblio- 
graphical style it should be pointed out that the Wilson Company in general has a laissez faire 
policy in matters of footnotes and source references for their texts which are written for teachers, 
writers, and students, as well as librarians, The Wilson Company in general recommends that 
their authors “follow the rules of the University of Chicago Press,” if they need help. 7° 


The only exception to the laissez faire policy is that the Wilson Company imposes a definite 
bibliographical style on editors of the Reference Shelf series.” 


Seven scholarly bibliographical and library professional journals follow The MLA Style Sheet, 
The common style has been adopted by the Bibliographical Society of America in its Papers and by 


the Newberry Library Bulletin; modified practice by the Boston Public Library Quarterly, Harvard 


Library Bulletin, Huntington Library Quarterly, Princeton University Library Chronicle, and 
Studies in Bibliography issued by the Bibliographical Society of the University of Virginia.” 


Library Trends, a publication of the University of Illinois Library School begun in 1952, is the 
newest professional journal in library science. The School has issued its own set of rules for pre- 
paring bibliographical references and has given directions for the use of abbreviations which 
authors should follow in writing papers for this periodical.”* 


The Library of Congres. reports that at the present time it has no bibliographical style manual 
for general use. 


16 Personal communication from Lucille Jackson, Librarian, School of Chemistry and Physics, Pennsylvania State College, 
February 27, 1953. 

17 Special Libraries Association, “Manual for Authors of Special Libraries Association Publications. Third Draft - October, 
1952” ([State College, Pennsylvania], 1952), pp. 2-3. (Processed) 

18 Personal communication from Dora Richman, Editor, Special Libraries, March 24, 1953. 

19 Personal communication from John Jamieson, Editor of General Publications, The H. W. Wilson Company, November 6, 1952. 

20 Personal communication previously cited. 

21 H. W. Wilson, firm, publishers, New York, “Reference Shelf Style Sheet” (New York, 1950), Pp. 4 (Processed) 

22 Modern Language Association of America, “The MLA Style Sheet,” comp. William Riley Parker, PMLA, LXVI (April, 1951), 4. 

23 Illinois, University, Library School, “Library Trends: Suggestions to Authors” ([Urbana, 1952]), Pp. 4. (Processed) 
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The A.L.A. Cataloging Rules for Author and Title Entries and our own Rules for Descriptive 
Cataloging provide the basis for the style followed by[ the General Reference and Bibliog- 


raphy ] Division. Certain modifications and adaptations are necessary, partly because 
bibliographies are not issued in card form; but entries in bibliographies are prepared 
according to the principles established by catalogers. The same statement holds true 
in other divisions of the Library, except for the fact that law, music, some branches of 
science, and rare books require additional special treatment according to standard pro- 


cedures in the different disciplines.” 


VI. STANDARDIZATION 


Attempts at standardization of bibliographical references have been made by various national 
and international groups, such as the American Standards Association (A.S.A.), the British Stan- 
dards Institution (B.S.I.), and the International Organization for Standardization (I.S.0.). These 
bodies have appointed committees which have cooperated in some cases with other international 
agencies, particularly the International Federation for Documentation (F.I D.) and the International 
Federation of Library Associations (I.F.L.A.). They have prepared working papers, drafted pro- 
posals, and made recommendations on documentation problems. 


Both the American Standards Association and the British Standards Institution have prepared 
style manuals. In the two countries, though, the forms recommended in the style manuals have 
not been equally adopted. 


The A.S.A. Style Manual for American Standards was prepared as a “guide in the preparation 
and publication of American Standards to help bring about greater uniformity in style, format, and 
presentation of technical data, not only in the standards published by the American Standards As- 
sociation Incorporated, (ASA) but also in the standards published by sponsors.”* It contains de- 
tailed directions for bibliographical reference to published articles and books, with examples of 
forms to follow. The style of literature citation has not been widely accepted in this country by 
library groups of professional bodies, probably due to the fact that it was designed primarily for 
A.S.A. publications. 


Bibliographical References: British 1629 was officially adopted by the British Standards In- 
stitution and approved by the Documentation Standards Committee in 1950. 


This standard is intended to apply to entries in bibliographical lists and to particulars 
given for identification of works, or parts of works, quoted or referred to, in reviews, 
abstracts, etc It does not necessarily apply to entries in catalogues of particular 
collections, although it is desirable that such entries should be based on the same 


general principles iy 


British Standard 1629 has been widely adopted in Great Britain by many groups: the learned 
and professional societies and institutions, the national and university libraries, the various li- 
brary associations, the associations for publishers and bibliographers, and government depart- 
ments. All of these agencies were represented on the Committee preparing the standard. 


Among the active international groups which has a committee interested in standardization of 
documentation practices is the International Organization for Standardization (I.S.0.) founded “in 
1946 to replace the International Federation of the National Standardizing Associations (founded 
in 1926), and the United Nations Standards Co-ordinating Committee (founded in 1943.)” 1.8.0. 


24 Personal communication from Blanche Prichard McCrum, General Reference and Bibliography Division, Library of Con- 
gress, January 2, 1953. 
1 American Standards Association, Style Manual for American Standards (New York, 1949), p. 3. 
2 British Standards Institution, Bibliographical References: British Standard 1629: 1950 (London, 1950), p. 4. 
3 Directory of International Scientific Organizations (“Unesco Publication 619”; Paris: Unesco, 1950), p. 114. 
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has headquarters in Geneva, Switzerland. This international organization was founded “to facilitate 
the co-ordination and unification of the standards of the Member Bodies,”* which are the national 
standardizing bodies in the various countries. 


The Technical Committee of I.S.0. interested in standardization of documentation practices is 
ISO/TC 46: Documentation, whose secretariat has been assigned to the Netherlands Institute for 
Documentation and Filing (Institut Néerlandais de Documentation et d’Enregistrement), generally 
referred to as N.I.D.E.R. N.I.D.E.R. is the national standards body in the Netherlands, organized 
“to propagate the idea of documentation, the cooperation in its application, the spreading of knowl- 
edge about documentation and the bringing together as well as the promotion of collaboration of all 
bodies and individuals active in this field.” 


In the United States the national standards body is the American Standards Association. A.S.A. 
was invited by the international technical committee on documentation to take an active part in its 
work, and A.S.A. project known as Z39, Standardization in the Field of Library Work and Documen- 
tation, was organized. This project was sponsored by the American Library Association from 
1940 to 1944; it was inactive during World War II. The A.S.A., as the American representative of 
the International Organization for Standardization, undertook the reactivation of Committee Z39 
when the United States was again asked to participate in international undertakings in documenta- 
tion in 1949,° The following year the Council of National Library Associations (C.N.L.A.), which 
is an advisory and consultative body and serves as a clearing house for information among the var- 
ious library associations, “agreed to sponsor the new Z39 Committee, the American Library As- 
sociation agreeing to relinquish its former sponsorship.”” The scope of activity of Z39 covers 
“standards for concepts, definitions, terminology, letters and signs, practices, methods, supplies 
and equipment used in the field of library work and the preparation and utilization of documents.” 
Bibliographical references are included within the committee’s terms of reference “even though 
this item was not on its agenda at the time of reconstitution.”°® 


Bibliographical citations and bibliographical references have been on the agenda of a series of 
international library and documentation meetings held in the past few years. Recommendation 
that a standard for bibliographical citations should be drafted by ISO/TC 46 was made at the 
Eighteenth International Congress of the International Federation for Documentation meeting in 
Rome, September, 1951.'° 


The following year the draft proposals were presented at the Copenhagen meeting from Septem- 
ber 25 to October 11, 1952 when the International Standards Organization Technical Committee 46 
(Documentation) and 37 (Terminology, Principles and Coordination) met in conjunction with the 
world organizations in the fields of librarianship, documentation, and archives, the International 
Federation for Documentation (F.I.D.), and the International Federation of Library Associations 
(I.F.L.A.). The Libraries Division of Unesco also convened a joint meeting of the several organ- 
izations to which representatives from the International Federation of Music Libraries and the 
International Council on Archives (I.C.A.) were invited.” 


4 Ibid., p. 113. 

5 “The Netherlands Institute for Documentation and Filing,” F.1.D. Informations, IX (October 15, 1952), 33. 

6 The history of Z39 is given in a letter from John Gaillard, American Standards Association, re Documentation, ISO 46 to 

Milton E. Lord, as President-elect, American Library Association, November 9, 1949. It was issued as an Appendix to 

“Minutes of the Meeting” of the Council of National Library Associations, April 30, 1950, pp. 14-15. 

American Standards Association, Committee Z39, “Minutes of the Meeting” New York, April 6, 1951, p. 3. (Processed) 

8 Ibid., p. 4. 
9 Personal communication from Verner W. Clapp, Chief Assistant Librarian, Library of Congress, January 7, 1953. Clapp 
was elected chairman of Z39 at the C.N.L.A. meeting, November 10, 1951. 

10 Mrs. Eileen R. Cunningham, Librarian, Vanderbilt University School of Medicine Library, was the official delegate for the 
United States, A.S.A. Z39 at this congress. Her report to C.N.L.A. Committee Z39 was issued as Appendix E, Part 2, 
Council of National Library Associations, “Minutes of the Meeting,” November 10, 1951. 

11 Douglas W. Bryant, Administrative Assistant Librarian, Harvard College Library and chairman of the American Library 
Association International Relations Board, represented the American Standards Association at the Copenhagen meetings of 
I.S.0., and was the United States delegate at other meetings. Bryant’s summary of the Fourth Plenary Meeting, October 
6-8, 1952 of ISO/TC46 is given in a letter to Verner W. Clapp, Acting Librarian of Congress, November 7, 1952. 


~ 
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According to the contracts of Unesco with I.S.0. concerning the work of ISO/TC 46,” an ad hoc 
working party consisting of a committee of experts’* was called by N.I.D.E.R. on August 25 and 26, 
1952 to prepare a draft for bibliographical standards for the Copenhagen meeting. This group was 
concerned exclusively with bibliographical citations and references, and it agreed on two draft pro- 
posals. ‘* One of these, ISO/TC 46 (Secr.-123) 202 is a draft proposal on Bibliographical Citations; 
It is a simple standard intended to provide identification of “documents, notations of an editorial 
character, either included in the text, or placed at the foot of the page, or even at the end of the 
text.” 


The second draft proposal, ISO/TC 46 (Secr.-124) 203, Bibliographical References is a more 
elaborate standard following accepted rules of library practice for a fuller, more exact biblio- 
graphical description of a reference.*° 
including national bibliographies and abstracting journals. Problems in the citation of corporate 
names were to be undertaken later. 


These drafts were submitted to the Copenhagen meeting on October 6, 1952, and Bibliographical 
Citations (document 202) and Bibliographical References (document 203) were accepted as first 
draft recommendations,*’ 


Technical Committee 46 also resolved to issue in one document the following drafts: “Biblio- 
graphical citations, Bibliographical references, Layout of periodicals, Rules for abbreviating titles 
of periodicals,’* together with an explanatory note, and to give this document the widest possible 
circulation through F.I.D. and I.F.L.A.”’° This is a significant step in the work of standardization, 
and the distribution of this document among librarians and others interested in the problems of 
bibliography throughout the world should lead to some cooperative thinking along the lines of stan- 
dard practices in documentation.”° 


12 Unesco’s Provisional International Committee on Bibliography and Documentation, at its meeting in Paris, April 21-25, 1952, 
recommended that Unesco should contract with I.S.O. to produce proposals for standardization of bibliographical citations. - 
Unesco/CUA/44, Paris, August 18, 1952, p. 8. 

13 Members of this working group on bibliographical subjects were Arne J. Mgller, Chief Librarian, Danmarks Tekniske 
Bibliothek, Madame S. Briet, Presidente de L’Union Francaise des Organismes de Documentation, H. Campbell; Unesco, 
and G. Lorphevre, Secretaire General de l’Association Belge de Documentation. - ISO/TC46 (Secr.-132) 223, Hague, 
October 22, 1952, p. 3. 

14 International Standards Organization, Technical Committee 46, “Contracts Unesco/ISO, ISO/TC46 (Secr.-130) 211” 

(Hague, October 3, 1952), p. 1. (Processed) 

15 International Standards Organization, Technical Committee 46, “Draft Proposal: Bibliographical Citations, ISO/TC46 
(Secr.-123) 202 E/F” (Hague, September 4, 1952), p. 1. (Processed) 

16 International Standards Organization, Technical Committee 46, “Draft Proposal: Bibliographical References, ISO/TC46 
(Secr.-124) 203E” (Hague, September 11, 1952) Pp. 7. (Processed) 

17 International Standards Organization, Technical Committee 46, “Brief minutes of the 4th Plenary Session” (Hague, October 
6, 1952), p. 4. (Processed) 

18 Rules for abbreviating titles of periodicals is intended as an international code for the abbreviation of titles of periodicals. 

19 International Standards Organization, Technical Committee 46, “List of Draft Resolutions, ISO/TC46 (Secr.-131) 222K” 
(Hague, October 15, 1952), p. 2. (Processed) 

20 The combined document has not yet been issued according to D. W. Bryant in an interview, March 4, 1953. 


It was intended as a guide in the compilation of bibliographies, 
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Vil. SUMMARY 


In reviewing this study of bibliographical style manuals, it is important to emphasize that 
professional associations, scholarly research journals, publishing houses, government agencies, 
and many individuals are concerned with the problems of documentation, both in this country and 
in other countries; and that within the several subject fields there appears to be currently a trend 
toward uniformity in citing literature references. 


Cooperative projects in establishing preferred forms of bibliographical references are impor- 
tant to note. For example, in the life sciences and in physics, significant contributions have been 
made by professional organizations such as the American Institute of Biological Sciences and the 
American Institute of Physics. Editors of leading law journals jointly compiled a uniform system 
of legal citation. 


Even more noteworthy was the cooperative project instigated by the Modern Language Associa- 
tion in pooling majority practices and variants in the style sheets, style manuals, and stylistic 
practices of the chief research journals in many different subject fields with the bibliographical 
practices of outstanding university presses. 


Especially significant, also, is the cooperative work undertaken by international groups, par- 
ticularly International Standards Organization, Technical Committee 46. These projects all in- 
dicate definite accomplishment in the standardization of bibliographical references and biblio- 
graphical citations. 


The monograph points out to the student, the author, and the librarian the sources for biblio- 
graphical references and bibliographical citations which are most frequently used in documenta- 
tion and research in the several subject fields. 


Kinney - BIBLIOGRAPHICAL STYLE MANUALS 19 


APPENDIX: 


Selective List of General Style Manuals 


Campbell, William Giles. A Form Book for Thesis Writing under the editorship of Ellwood P. 
Cubberley. Boston: Houghton Mifflin, 1939. Pp. 121. 


Well organized, clearly presented manual on methods of documenting papers for graduates 
and undergraduates. “Practices proposed in A Manual of Style of the University of Chicago 
Press have been followed” when there were differences of opinion in matters of bibliographi- 
cal form. Last half of work devoted to specimen forms and models for bibliography and 
footnote entries of various types. 


Chicago. University. Press. A Manual of Style. 11th ed. Chicago, 1949. Pp. 498. 


Widely adopted by scholarly authors who regard it as the “standard” work for bibliographi- 
cal documentation. Forms of expression, details of typography, and directions for scholarly 
writing and editing of manuscripts tor publication are presented in addition to sections on 
giving footnote citations and bibliographical references. Includes styles of reference dis- 


tinctive in various subject fields. 


Dugdale, Kathleen. A Manual of Form for Theses and Term Reports Designed for Author and 
Typist. Bloomington, Indiana, 1950. Pp. 58. 


Six hundred and thirty rules and regulations concerning the preparation of research papers 
at the graduate level. Detailed index aids in reference use but omission of marginal or 
group headings within a unit and inadequate illustrative examples make the manual difficult 


to use, 


Grewe, Eugene F. and Sullivan, John F. The College Research Paper. Rev. ed. Dubuque, Iowa: 
W.C. Brown Company, 1950. Pp. 109. 


Value lies in physical arrangement of material — sample right hand pages of text of a source 
paper with left hand pages devoted to detailed directions on mechanics of construction and 
composition of the paper, and illustrative examples of different types of footnote and biblio- 


graphical entries. 


Higgins, Marion V. Bibliography: A Beginner’s Guide to the Making, Evaluation and Use of Bibliog- 
raphies. New York: Wilson, 1941. Pp. 42. 


An introduction to different types of bibliographies, to the basic essentials in bibliographic 
form, and to directions for compiling a bibliography. Capitalization rules and forms of 
entry follow “library” style previous to 1949, 


Hilbish, Florence. The Research Paper. New York: Bookman Associates, 1952. Pp. 292. 


Designed as a text-book for college students in the organization of material for scholarly 
research papers, the use of the library, and the documentation of statements. Last half 
of the work devoted to sample papers illustrating footnotes and bibliographies. Modified 
University of Chicago bibliographical style followed in illustrative examples. 


Hinkle, George and Johnson, Francis R. The Form for the Term or Research Paper. Stanford 
University, California: Stanford University Press, 1948. Pp. 15. 


Valuable for outlining essential elements of a bibliographical entry and for noting pertinent 
reasons for documentation. Examples are given of bibliographical and footnote references 
and the Chicago Manual of Style is cited for additional practices, 
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Hook, Lucyle and Gaver, Mary V. The Research Paper: Gathering Material; Organizing and Pre- 
paring the Manuscript. 2d ed. New York: Prentice-Hall, 1952. Pp. 85. 


Designed as a “working record” with exercises for the undergraduate student in the prepa- 
ration of a research paper and the study of various types of library materials. Sample 
footnotes are explained in a column parallel to the illustrative example. Alternate biblio- 
graphical forms are also cited in the explanation, Second edition has incorporated some of 
the changes recommended in the MLA Style Sheet for bibliographical references. 


Hurt, Peyton. Bibliography and Footnotes; A Style Manual for College and University Students. 
Revised and enlarged by Mary L. Hurt Richmond. Berkeley: University of California Press, 
1951. Pp. 167. 


Useful as an exhaustive reference guide to hundreds of examples of bibliographical citations. 
Especially valuable for references to documents and for corporate references illustrating 
publications of associations, societies, government agencies, and other learned bodies. A 
criticism might be that it is too comprehensive for most college and university students and 
scholarly authors unless they are trained in bibliographical method and library science. 
Detailed index aids in finding specific rules and illustrative entries. 


Iowa. State College of Agriculture and Mechanic Arts, Ames. Graduate College. Manual on Thesis 
Writing. 3d ed. Ames, 1951. Pp. 78. 


Designed to cope with the problems the graduate student at Iowa State College is confronted 
with in documenting his findings in a research project. Explanations of bibliographical de- 
tails are clear and the illustrative references for various types of publications follow a 
modified “library” style of citing authorities consulted, The form of citation used in special 
subject fields is briefly noted. 


Johnson, Ellen. The Research Report; A Guide for the Beginner. New York: Ronald Press, 1951. 


(elishhcd BAD RG ctetbecbdek hDd eat cll elated oh Bat eh 
Pp. 141. 


The mechanics of investigation, compilation, quotation, and documentation for students at 
Purdue University presented with assignment lessons and model papers. 


Joughin, George Louis. Basic Reference Forms; A Guide to Established Practice in Bibliography, 
Quotations, Footnotes and Thesis Format. New York: Crofts, 1941. Pp. 94. 


The principles of documentation, analysis of bibliographical references, authoritative sources 
to consult for documentary practice in the various subject fields, and general observations 

on distinctive bibliographical forms, as well as examples of literature citations for different 
types of material. Somewhat out of date and needs to be revised. 


Lester, John A., Jr. A Guide to the Preparation of Research Papers. Rev. ed. Haverford, Penn- 
sylvania: Haverford College, 1949. Pp. 26. 


Clear, concise directions for collecting and organizing material for a research paper with 
many examples of forms of reference and documentation “based primarily on the Standard, 


or Chicago, system” and designed for the preparation of research papers at Haverford 
College. 


Turabian, Kate L. A Manual for Writers of Dissertations. Chicago: University of Chicago Press, 
1949. Pp. 61. 


An adaptation of the Chicago Manual of Style to a form that can be followed in typing manu- 
scripts. Provides essential information to all writers of research papers and gives typical 
examples of bibliographical references in certain subjects to conform to current practices 
in the field. Arrangement of material could be improved, and an index is needed. 
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Williams, Cecil B. and Stevenson, Allan H. A Research Manual for College Studies and Papers. 
Rev. ed. New York: Harper, 1951. Pp. 194. 


Prepared for undergraduate students as a comprehensive introduction to research writing 
and the use of library reference tools but may be used in “graduate bibliography and 
methods and library science courses, Last seventy-five pages devoted to problems in 
citing sources of reference in footnotes and bibliographies. In the examples a “modifica- 
tion of the system of documentation known under such names as the Standard or the Uni- 
versity of Chicago Press system” is followed. 
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